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	sas Plastic free Communities - Stall and Awareness Stands
Risk Assessment
 (NB: A First Aid Kit should always be available at events as well as the facility to contact the emergency services if needed)


	PFC Organiser Details:
PFC Contact: 
Mobile number: 
Address: 

	Event Venue:
Venue: 
Contact name: 
Contact number: 
Email 


	Event Date and timings: 




	Event Details:
Event Name:  

No. of volunteers attending the stall: 

Any additional needs we need to be aware of: 





      Risk/Benefit Calculation Methodology - The method for determining risk, whilst numerical, is dependent upon the SAS representative undertaking the assessment.
· Values of LESS THAN 20 = LOW RISK
· Values of 21 – 37  = MEDIUM RISK
· Values of 38 – 100 = HIGH RISK
· Values OVER 42 = must be subject to a full review and the EVENT SHOULD NOT GO AHEAD until the risk has been fully remediated and a full time member of SAS staff has been consulted.



	Hazard
	Likelihood (0 – 10)
	Severity (0 – 10)
	Overall risk    (Low, Med, High)
	Who could be harmed?
	Remedial action required?
	Is risk adequately controlled?
	Review and revision

	Slips, trips and falls
	2
	3
	6 = Low
	All involved
	Verbal briefing/housekeeping talk be conducted prior to session starting. This brief will advise on any risks particular to the site. 

First aid kit should be held on site.

Emergency services contact details held with event organiser to ensure there is a rapid response to any incident.
	Yes
	Volunteer lead on the ground to determine risk at site, advising on which areas should be avoided based on attendees abilities. 

All volunteers to be aware of any hazards particular to the site

	Injury during set up of event space 
	1
	4
	4 = Low
	Volunteer event team
	Work in pairs and ask for assistance with any heavy items. Due care and attention to environment and risks. Communication with event hosts on any support needed. 

First aid kit should be held on site.

Emergency services contact details held with event organiser to ensure there is a rapid response to any incident.
	Yes
	Volunteer lead on the ground to determine risk and mitigations. Communication with Event hosts. 

	No appropriate disabled access
	1
	10
	10 = Low
	Participants with physical disability requirements
	Attendees made aware of location and asked to provide lead volunteers with details on disability requirements before session due to take place.

	Yes 
	Lead volunteers on the ground to determine risk and mitigations. Communication with Event hosts.

	[bookmark: _Hlk42592628]Coronavirus measures not met
	3
	10
	30 = Med
	All involved
	Correct measures to be adopted in line with current government guidance put in place and all participants briefed before session

hand sanitiser provided for all participants to use 

Volunteers to advise of any symptoms prior to event and to cancel attendance. 

Event hosts to draw up their own Covid Risk Assessment if needed and liaise/advise with the volunteer lead

All volunteers to follow personal safety guidelines of hands, face and space. Verbal briefing/housekeeping talk be conducted prior to session starting. 
	Yes
	Volunteer lead to be aware of most recent government guidelines and be proactive in their promotion of the measures. The situation needs to be constantly monitored and relevant actions taken as and when necessary. 


	Road Traffic / Car Park Incident
	1
	10
	10= L
	All involved
	Ensure all briefings and activities are conducted away from all traffic within the immediate vicinity. 

Adult supervision encouraged for all juveniles (Under 18s) attending the event.

Emergency services contact details held with event organiser to ensure there is a rapid response to any missing persons reported. 

	Yes
	
Event must be held away from roads and traffic. 


	Weather
	1
	10
	10 = Low
	All involved
	Weather forecast checked by organiser in advance. If lightening is a possibility all to find suitable shelter until improvement noted. Ensure all are adequately clothed to deal with current conditions.
	Yes
	Briefing of participants prior to the event starting.

	Lost child
	2
	6
	12 = L
	All participants under 18
	All participants under 18 must be accompanied by an appropriate adult

Lead volunteer will supervise those taking part. Lead volunteers declare to SAS that there are no legal reasons that restrict them from working with volunteers (particularly young/vulnerable people) in their Community Lead Agreement and have a copy of the SAS Safeguarding Policy.

Emergency services contact details held with event organiser to ensure there is a rapid response to any missing persons reported. 

	Yes
	
Dynamic Risk assessment based on number and age of volunteers enabling a more comprehensive adult mentoring scheme to be put in place.


	Injury from SAS provided Equipment (Flags, banners, tables)
	1
	4
	4 = Low
	All event attendees
	Flags, Banners, tables and any other equipment provided by SAS should not be used outside during windy conditions, or there are any weather warnings for Wind and/or thunderstorms. 

They should be securely fastened and installed using the manufacturer’s instructions. 

Equipment should be stored away clean and dry and be well maintained and checked before use. Broken or damaged equipment should not be used, contact SAS for a replacement.
	YES
	

	Fire (For inside stalls)
	1
	10
	10 = Low
	All event attendees
	Verbal briefing/housekeeping talk be conducted prior event start. This brief will advise on any risks particular to the site and advise the locations of fire exits to all other volunteers.

If SAS Volunteer is having a stall at an event – they must liase with event organisers about Emergency protocol on the day and have the organisers contact details to hand.

If a SAS Volunteer is hiring a venue and running the event – they must ensure all attendees and volunteers are aware of the location of all fire exits. They must have an emergency plan in place, including a safe meeting point for emergency services. Public Liability Insurance for the event venue must be given to SAS prior to the event.

First aid kit should be held on site.


	YES
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